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CIEE Alumni Local Chapter Network 

CIEE Alumni Local Chapters are geographic networks made up of alumni from CIEE’s cultural exchange and 

study abroad family of programs interested in connecting with each other, their local community, and CIEE. 

Located in hub cities around the world, volunteer leaders plan programming to perpetuate the international 

experience of all CIEE participants through social networking events, cultural and educational programming, 

community service, and outreach. CIEE Alumni Local Chapters cultivate a sense of community with a number 

of activities in their region. 

 

CIEE Alumni Local Chapter Network Goals 

1. To perpetuate the international experience of CIEE participants through networking and cultural 
exchange activities where they live today across CIEE’s family of programs 

2. To enrich the careers, lives, and friends of our global alumni in various ways 
3. To activate the alumni as a positive force in support of CIEE’s mission  

 

CIEE Mission Statement 

A nonprofit, nongovernmental organization, CIEE is the world leader in international education and 

exchange. For more than 65 years CIEE has helped thousands of people gain the knowledge and skills necessary 

to live and work in a globally interdependent and culturally diverse world by offering the most comprehensive, 

relevant, and valuable exchange programs available. 

Our mission: to help people gain understanding, acquire knowledge, and 
develop skills for living in a globally interdependent and culturally diverse world.  
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Name and Logo Guidelines 

Locations 
In 2015, CIEE launched the first CIEE Alumni Local Chapters in the following locations:  

 New York 

 Boston 

 Washington, D.C. 

 Chicago 

 Bay Area 

 Russia 

 France 

 Turkey 

 Ireland 

 China 

 

Name and Design Guidelines 
The official name of the CIEE’s alumni local chapters will be as follows: 

 U.S. Domestic: CIEE Alumni “City Name” Chapter   
o Example:  CIEE Alumni New York City Chapter 

 International:  CIEE Alumni “Country Name” Chapter  
o Example: CIEE Alumni France Chapter  

Chapter communications will utilize their official CIEE Chapter logo. 

 

                                        

                                                       Official logo (Boston)                                                                            Social logo (Boston) 
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CIEE Alumni Local Chapter Membership 

Membership is free and a benefit of participating on a CIEE program. 

Member Qualifications 
 Each domestic or regional chapter includes CIEE program alumni and U.S. host families living in the 

area 
 Each international Chapter includes CIEE program alumni living in the entire country though chapter 

activities may be coordinated in several city locations 

Member Expectations 
 Chapter members will be invited by CIEE Alumni Relations to participate in various events in 

coordination with the chapter’s leadership 

 Chapter members can share their ideas for chapter events with their chapter leadership and CIEE 
Alumni Relations via the a co-managed CIEE chapter Facebook page  

 Chapters are inclusive of all alumni in a given location, regardless of their CIEE program affiliation 

Member Benefits 
 Attend networking and social events in your area, as well as virtual alumni events and continued 

education opportunities 

 Reconnect  with friends from your program, and make new friends in your city 

 Develop  your professional network on a local and global scale 

 Make an impact in your community through mentoring and community service opportunities 

 Gain professional experience by serving as chapter president, vice president, or as a committee chair 

 Be a part of a movement of over 350,000 CIEE alumni to further the CIEE mission 
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Event Planning Guide 

Activities for each chapter include, but are not limited to, the following four requirements:  

1. Annual meeting 
2. Annual social gathering 
3. Informal social or educational gatherings 
4. Community service activities 

Annual Meeting 
Each CIEE Alumni Local Chapter agrees to hold one annual meeting to discuss the past year and make plans for 

the year ahead. The chapter leadership may hold more than one meeting as it deems necessary. 

 [Examples: Hold meeting at a corporate office offered by an local alumni, hold meeting at a public 

library, college/university, or community space] 

Annual Social Gathering  
Each CIEE Alumni Local Chapter agrees to hold at least one annual social gathering to bring members together 

for networking and the promotion of mutual international understanding. Each global chapter is required to 

hold one “gathering” or “meet-up” per year, ideally at a cultural institution of some kind, community space, or 

privately owned space such as an art gallery or bookstore. 

These events should involve dedicated time for networking and potentially highlighted speakers who can share 

their experience or ideas with the audience. The proposed location must be submitted by the chapter 

president and approved by the CIEE Alumni Relations staff. 

[Examples: Reserve section of a restaurant or bar, arrange to meet at an art gallery for evening 

gathering, hold a happy hour at a corporate office or cultural institution] 

Informal Social or Educational Gatherings 
Each CIEE Alumni Local Chapter agrees to engage in social and educational gatherings throughout the year as 

determined by the chapter leadership and the chapter members.  

The scale of these events will vary, but each event will be planned and coordinated in collaboration with CIEE 

Alumni Relations staff.  

[Examples: Reserve a room at a local hotel for a networking breakfast with key speaker; arrange an 

evening program at a local community center, community theater, library, or university space] 

Community Service 
Each CIEE Alumni Local Chapter agrees to engage in at least one community service project each year, but is 

encouraged to participate in multiple projects as determined by the chapter membership. 

The chapter leadership will be required to organize at least one ongoing community service activity each year, 

ideally with an organization that employs an alumna or alumnus in the local area. 
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Social + Cultural Events:  

 

Happy hours 

Breakfast networking events 

Picnics or potlucks 

Guided tours of local museums or landmarks 

Holiday or cultural celebrations 

Group meals at restaurants 

Hikes or nature walks 

Sporting events/games 

Group attendance at festivals or local events 

Book discussion or cinema groups 

Career or cultural speaker events  
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Sample Annual Event Calendar 

 

This is a sample event calendar for a CIEE Alumni Local Chapter.  

You are welcome to hold more frequent events and informal social gatherings – use this calendar as a guide in 

your planning process.  

January 

 

February March 

Community Service 

Activity 

Group volunteer activity 

April 

May 

Annual Social Gathering 

Happy hour, cultural 
event, etc. – in 
collaboration with 
Alumni Relations team 

June 

 

July 

Social Gathering 

Informal happy hour, 
outdoor activity, etc. 

August 

September 

Chapter Planning 

Meeting 

Meeting with leadership 
and CIEE staff 

October 

Annual meeting 

Designate leadership 
responsibilities, plan for 
upcoming events 

November December 

Social Gathering 

Informal happy hour, 
holiday party, etc. 
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Allocated Funds 

 

A limited amount of financial support will be allocated for each ratified CIEE Alumni Local Chapter on annual 

basis for chapter activities. Any funds for the fiscal year are available beginning on September 1 of each year and 

must be used prior to September of the following year. Outstanding allocations will not carry over from year to 

year. 

 

Expenses for chapter activities will be covered by the alumni chapter president and/or vice president and 

reimbursed following the submission of receipts and sign-up sheet used at the event.  

 

If the anticipated expenses are larger than $2000, please contact the CIEE Alumni Relations team to discuss a 

cash advance or direct payment from CIEE staff to the venue. 

 

All on-site registration sheets and expenses must be submitted in a timely fashion and not later than two weeks 

following a given alumni event. Reimbursement requests may be submitted to alumni@ciee.org.  

 

  

mailto:alumni@ciee.org
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Chapter Leadership – President and VP 

Each CIEE Alumni Local Chapter is run by a president and vice president. These volunteer leaders are 

responsible for organizing and hosting activities in their area, including local networking events and community 

service activities.  

 

After their term of volunteer service, each chapter president and vice president will coordinate a local election 

to choose new leadership of the chapter.  

Additional roles may be added based on discussions with CIEE Alumni Relations staff. 

Description - Alumni Chapter President 
The CIEE Alumni Local Chapter President has overall responsibility for the chapter and is the primary contact in 

the area for CIEE alumni. The chapter president is a voluntary position selected initially selected by the CIEE 

Alumni Relations team.   

The president’s responsibilities are as follows: 

 Maintain contact with the CIEE Alumni Relations team on a monthly basis 

 Schedule and conduct planning meetings to develop and maintain the calendar of chapter events and 
activities for the coming year 

 Monitor the implementation of the planned events and activities, delegate responsibilities, and create 
committees as necessary 

 Communicate with your local chapter through the local chapter Facebook page and email 

 Coordinate local events for your chapter members (such as happy hours, community 
service/volunteer events, sports leagues, or other social activities)  

Term Limit: 2 years 

 

Description - Alumni Chapter Vice President 
The CIEE Alumni Local Chapter Vice President has overall responsibility for the chapter and is the secondary 

contact in the area for CIEE alumni. The chapter vice president is a voluntary position selected by the CIEE 

Alumni Relations team.   

 Maintain contact with the CIEE Alumni Relations team when necessary 

 Create and submit communication planning and messages to CIEE Alumni Relations team for 

feedback 

 Assisting the president in the scheduling and planning of chapter events 

 Monitor the implementation of the planned events and activities 

 Serve as the treasurer for the alumni chapter 

o All on-site registration sheets and expenses must be submitted in a timely fashion and not 

later than two weeks following a given alumni event 

 Submit receipts and list of attendees to CIEE Alumni Relation staff for reimbursement 

 Attend and staff all chapter events 
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Chapter Leadership – Committee Roles 

In addition to the positions of president and vice president, the local chapter may elect designated leaders or 

committee chairs for specific chapter needs. These roles may be determined by the chapter president and vice 

president. Examples of these committee chair positions include:  

 Media and Graphic Design Chair 
o Create social media posts and communications related to the chapter information and 

upcoming events 
o Design and distribute flyers, images, or other media for event promotion 

 Chapter Photographer 
o Document and photograph all chapter events 

 Outreach and Recruitment Chair 
o Identify, recruit, and engage CIEE alumni in your area 

 Events/Social Chair 
o Assist the president and VP to identify possible social activities, location venues, and other 

event-related planning/coordination 
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Official Chapter Facebook Group  

Chapter communications will be primarily organized through each chapter’s official Facebook group, which is 

moderated by the CIEE Alumni Relations team.  

The link for all CIEE Alumni Local Chapter Facebook groups may be found at www.ciee.org/alumni/chapters.  

The CIEE Alumni Relations team will collaborate with chapter leadership on possible future communications 

initiatives (such as newsletters, emails, and websites), to be determined by the needs and interests of the 

chapter members.  

Utilizing CIEE Social Media Channels 

In addition to Facebook groups, other social media channels may be utilized to promote the events and 

activities of local chapters. These include:  

 CIEE Alumni Twitter: @CIEEAlumni 

 CIEE Alumni Instagram: @CIEEAlumni 

 CIEE Alumni Global Network LinkediIn Group 

 Facebook pages – CIEE Corporate, CIEE Study Abroad, CIEE Teach Abroad, CIEE Work & Travel USA, 
and other CIEE-administered pages 

 

Alumni Relations Support 

The CIEE Alumni Relations team will provide support for communications efforts, including:  

 Designing marketing materials for events: flyers, social images, email  

 Moderating Facebook group for chapter 

 Providing guidance and support for chapter communications, in collaboration with chapter leadership   

 

Contact alumni@ciee.org for communications and event planning support.   

http://www.ciee.org/alumni/chapters
mailto:alumni@ciee.org
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CIEE will support local chapters in 10 initial locations in 2015.  

If you are not in one of these 10 locations but would like to organize informal CIEE alumni events and 

gatherings in your city, you have the option to form a CIEE Alumni Local Community.  

Chapters and communities are similar in structure and concept. Communities, like chapters, will: 

 Be organized through a CIEE Alumni Community Facebook group, which will be created and 

moderated by the CIEE Alumni Relations team 

 Have a volunteer president and vice president, who will be chosen through an online application 

process 

 Follow the same guidelines and legal rules as outlined by the Chapter Leadership Agreement 

 Maintain regular contact with the CIEE Alumni Relations team regarding chapter activities 

 Have access to many chapter benefits, such as promotion of events through CIEE Alumni social 

channels; marketing and communications support;  promotion of events on the CIEE events website; 

and design support for marketing materials 

Alumni communities will not receive funding from CIEE for events. CIEE has limited resources for supporting 

our local chapter network, and our budget for Fiscal Year 2015 has allocated funding for the initial 10 chapter 

locations only. However, we will collaborate with you on ways to hold free or low-cost events! Examples of 

successful low-cost events include:  

 Happy hours at a bar or restaurant (paid for individually by alumni)  

 Gatherings at a local park or other public space 

 Group volunteer days with a local nonprofit  

 Group attendance at a cultural event, museum gallery, or similar events 

To ensure the success of the group, we require 10 inquiries for a Local Community to be formed in any 

particular location. If you’d like to see a Local Community formed in your area, encourage fellow CIEE alumni to 

email alumni@ciee.org to indicate their interest in being a member of a new CIEE Alumni Local Community. 

FROM CLUB TO CHAPTER:  

At the end of 2015, we will outline an application process for a CIEE Alumni Local Community to become 

chartered Local Chapter (and be eligible to receive funding from CIEE for future events). This application 

process will be based on community membership numbers, strength of community leadership, and potential 

for growth as a chapter. We will provide more detailed information on this process at a later date.  

 

mailto:alumni@ciee.org
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The role of the CIEE Alumni Relations team is to support the activities and mission of the CIEE Alumni Local 

Chapters around the world.  

The CIEE Alumni Relations team includes:  

Dan Olds, Director of Alumni & Constituent Relations 

dolds@ciee.org 

http://www.linkedin.com/in/dolds  

 

Sarah Robbins, Manager, Alumni Engagement & Career Development 

srobbins@ciee.org 

 

Brittany Jezouit, Alumni Engagement Coordinator 

bjezouit@ciee.org  

www.linkedin.com/in/brittanyjezouit  

+1-207-553-4000 

mailto:dolds@ciee.org
http://www.linkedin.com/in/dolds
mailto:srobbins@ciee.org
mailto:bjezouit@ciee.org
http://www.linkedin.com/in/brittanyjezouit

